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Session 1

Create an Amusement Park

In this session, students create an amusement park. To start, they select the thrill
rides, exhibits, shows, and other services available to guests. Once a plan has
been developed, they use Microsoft Word to promote this exciting tourist
attraction. Using text, clip art, pictures, and more, students develop the word
processing skills necessary to create an attention-grabbing poster.

Assignment 11 Become an Executive for an Amusement Park
Assignment 2: Design a Poster— Phase One
Assignment 3: Design a Poster — Phase Two

Session 1 Review: Introduction to Microsoft Word
Session 1 Skill Review: Amusement Park Sign
Session 1 Extension Activity: Amusement Park Map

“TechnoWonderland 1 a unige +echnoloqN Proj'ed:
Studente uce Word, Excel, PowerPoint, Accece, and
Publicher to complete tacke. Teachere con chooce o
acclgn any, or dl, of the activitiec.



Session 1: Create an Amusement Park

Getting Started
Overview S
. . lect the thrill rides, exhibits,
For every ‘cecclon, the Teacher Guide :n developed, ey use
. Clip art, pictures, and more,

‘Feaﬁuregz attention-grabbing poster.

v an infroduction with a maferidle lict

v Pre;mmﬁon advice

v teaching ctrategiec | 00ls Formart Tab

v lfggon ?lﬂng ’FOV €0|Ch ﬂggignmel’ﬁ- wviews, extension‘activities

v leaming objecﬁveg for the cecclon )

e Session 1 Review: Introduction to Microsoft Word (optional)
e Session 1 Skill Review: Amusement Park Sign (optional)

o Sign sample
e Session 1 Extension Acftivity: Design a Map (optional)
o Map template (located in Wonderland folder)

o Map sample

Teacher Preparation
(Refer to the Preparing to Teach section of this guide for insfructions)

o Make the Wonderland folder available to students.

¢ Detfermine a location for students to save their work during this project.

o (Optional) Print the flashcards listed in the materials list for this session.
o _(Optional) Review Poster sample files.

Teaching Strategy
In this project, students become marketing executives for an amusement park.

In this project, you assume the role of marketing executive for an amusement park. This
job requires knowledge of Microsoft Office to be able to complete a range of duties.
Using your skills, you design advertisements to promote the park, conduct research for an
animal exhibit, investigate visitor preferences to decide upon a new attraction, invite
season ticket holders to an exclusive event, and analyze data to improve customer
satisfaction. It might be a demanding job, but one of the benefits is unlimited rides on all
the attractions!
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In this session, snario to

students.  Thic cectlon for teacherc exylaing edch

In this N : N 5, and their
parer ACSignment and givec hel'PﬁAl h})g 3 Shopping
exper tions tfo use

Microsoft Word to make an eye-catching poster advertising this fun place tovisit.

Assignment 1 Become an Executive for an Amusement Park

In this assignment, students create an amusement park. They select a name for the park as well
as the attractions, restaurants, and shops available to guests. It is essential that there is a range
of options so that there is something for every guest to enjoy.

TECHNOTIP: INTRODUCTION TO MICROSOFT WORD

If your students are new to using Microsoft Word, you may-wish to complete the Session 1
Review Infroduction to Microsoft Word prior to beginning Assignment 2. This review: familiarizes
students with the Microsoft Word environment as‘well as infroduces word processing
terminology and program tools.

Assignment 2 Design a Poster — Phase One

In this assignment, students begin to create a poster to promote the amusement park. To start,
they type the amusement park name and learn how:to format the font, size, style, effects, color,
and alignment. Next, they produce a numbered list of the three most popular attractions and
adjust the indent level on'the page. Afferwards, a bullefed list of restaurants and shops is
created. Using their word processing skills, students format the text to make it look eye-catching.
You may wish to show students a sample of a completed poster. It is located in the Session 1
Sample Files folder.

Infroduce the following terminology:
e font: typeface applied to text that sets the shape of the letters
e font size: point sizeof text that sets the height of the letters
e bold: font style that darkens fext fo make the letters stand out on the page
e jtalic: font style that slants text to the right
e underline: font style that places a line below text

o fext effect: design applied to text fo make it look fancy using outlines, shadows,
reflections, and glows

e alignment: position text and objects on the page in relation to the margin or other
objects

e indent level: amount of space between the margin and a selection of text
o “bullet: symbol that is placed before text to illustrate that the item is part of a list

Poster Samples: You may wish fo view the two poster samples located in the Session 1 Sample Files folder. They have a
read only property on them o prevent them from being overwritten. Double click a poster to open it.
Then select View and choose One Page in order o see the actual one-page layout of the poster.
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Assignment 3 Design a Poster — Phase Two

In this assignment, students complete their poster fo promote the amusement park. They insert a
picture of an attraction from a file in the Wonderland folder. They learn how to format the image
to scale, rotate, apply a picture style, and adjust the text wrap. These skills are applied to place
a picture found online related to a shop or restaurant. A shape is then added to the poster with
text that uses descriptive language to entice guests to want to visit. Upon completion, students
use a checklist is used to verify that the content, layout, and design are suitable. Once this has
been verified, the publication is printed.

Infroduce the following tferminology:

scale: resize an object to make it larger or smaller

rotate: turn an object on its axis in a circular direction

contextual tab: additional tab on the ribbon that appears when an object is selected
border: decorative line around an object or page

fill: cover an object with a solid color, gradient, or texture

text wrap: adjust the way text goes around an.object

adjustment handle: diamond- or round-shaped handle that is used to bend an object
mini toolbar: small floating toolbar that appears when text is selected

NOTE: There is a customizable checklist and marking sheet for the poster in the Assessment Tools folder.

Lesson Plan

Assignment 1 - BeQpme an Executive for an Amusement Park

Invent a

seiecttn e Leccon Flon llete the individual

Provide ¢

ngePg In each mggignmenJr.

Assignment 2'- Design a.Poster Phase One

Open Microsoft Word.

Type the poster fifle Amusement Park Name.

Format the font, size, style, effect, and color of the title.

Align the title fo the right, center, and left.

Create a number list of the top three attractions in the park.

Indent the list of aftractions.

Create a bulleted list of guest services including two restaurants and two shops.
Apply skills to format the text.

Save the poster.

Exit Microsoft Word.
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Assignment 3 - Design a Poster Phase Two
e Open Microsoft Word.
e Insert a picture of an attraction from the Wonderland folder. Format the image:

o Scale and rotate the image.
o Adjust the picture style including the border and effects.
o Modify the text wrap.

e Search online for a picture related to a restaurant or shop and insert itinto the poster.
e Insert a shape and add text to describe a reason to visit the park. Use the Mini toolbar.
e Format the:

* Ueachsel Learning Ob\jecﬁveg are g?eciﬁed for each of

e Print th€ po:
the clx cecclone In the Prqject
Learning Objective:

Below are learming A Cl’)ﬁddigf' of 0\” Ob\jﬁCﬁVﬁQ lc ?TOVLdﬁd ar the

Content Knowledc¢ . . .
M use descrit €nd of the ?VOJﬁCf I Secclon .
M use convel
M USE AN Ol nccr 1w v v wrvpe w ot 1o 1ie o ne o
M evaluate completed work using@.checklist

Technical Skills:

Operating Environment
M open and close a program
M save a document
M print a document

Applied Technology
M design a poster to advertise an amusement park

Word Processing Skills

add text to a publication

select text using multiple methods

format the font, font size, font style, effect, and color of text
format the alignment of text

create a bulleted and numbered list

adjust the indent level to change the space between the margin and text
insert a picture from a file, a picture found online, and a shape
scale, rotate, position, and bend objects

adjust the text wrapping of an object

apply a picture style to an object

add text to a shape

Desktop Publishing Skills

desigh a publication that entices visitors to want to visit the park
format text to attract audience attention

format text so that it is easy to read

arrange elements to create an appealing and balanced layout
illustrate the amusement park using appropriate pictures

format pictures attractively to draw the attention of the audience
list information using bullets and numbers to improve readability

ENNNNRNNNRNAX™

NENNNEM
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Assignment 1: Become an Executive for an Amusement Park

Congratulations!
You have been hired as the marketing executive for an amusement park.
Your job is fo promote the amusement park to increase visitor traffic.

What
ama In TechnoWonderland, ctudente colve authentic, real” .

challe

world challengec. ’T[')ey ctart with an. invectigation of
the vole Jrhey are going To accume in Thic §>roJ'ec’r =
a marketing executive for an amucement er,

organize an event - UuL ULl IvIvyY )y v e IT e o

Are you an Excellent Executive?

Below is a list of fraifs that a marketing executive must possess. Select TWO fraits.
For each one, describe a time that you had fo use this. quality fo complete a task.

O innovative O organized

O imaginative O analytical

O creative O sociable

0 artistic O logical

O leadership O computer savvy
1. a) Trait:

b) Describe a time that you had to use this quality to complete a task:

Quectione helP ctudente build crifical thinking ckille.
> E Ucing the latect vercion of Adobe Reader, ctudente
can ancwer the cbue_diong In thelr digital workbooke
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About the Amusement Park

As the new marketing executive, you need to promote the amusement park as a fun place to
spend the day. Why would children, teenagers, and their parents want to visit the park?
Consider the rides, attractions, shows, dining, and shopping experiences your visitors will enjoy.

/llll
¥
]

A “\III
i

3. Amusement Park Name:

Amusement Park Ideas

4. List three atftractions:

5. List two places to eat:

s st twe Studente begin with an organizer fo plan thelr

amucement gmrk.

Rides Animal Exhibits Dining

roller coaster agquarium ice cream parlour
Ferris wheel bird show hot dog stand
drop fower camel rides pizzeria

bumper cars petting zoo snack shack
flying swings beluga cove donut hut
haunted house fish pond beverage stand
carousel repfile exhibit patio

Games Water Park Shopping
midway lazy river souvenir shop
mini golf water slide arts and crafts
laser tag wave pool sunglass hut
arcade splash works boutique

ices
1 booth

als

Technokide Student Workbooke contain hinte,

7. reasor TUPE, aNd cliggectione o Incplre creativity.

fion
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Assignment 2: Design a Poster - Phase One

Microsoft

Follow the instructions to design a poster using

Word.

As the new marketing executive, you need to ,g‘

increase visitor fraffic to the amusement park. =

Amusement Park Name:
Format the font, size, style, text
effect, and color.

Atftractions:
Create a numbered list of the top —
three park attractions.

Restaurants and Shops:
Create a bulleted list of two places ]
to eat and two places to shop.

— TechnoWanderiand

— —

Experience the thrills!
is fun
for the whole family!
There are many fun attractions!

1. High Flyer Ferris Wheel
2. Flying Monkey Swings
3. Dragon Coaster

Enjoy our restaurantsand shops!

® Pete's Pizza
« Sunshine Patid
 Wild Sidetore
o Candy Shop

Open Microsoft Word

>  Open Microsoft Word. @I

> Click Blank document.

Add i

The firet fack 1 o declgn a googw‘er for the I
amucement Pmrk uelng Microcott Word.

Shape:

Draw and format a shape. Add
text fo describe areason guests
should visit.

Picture From File:
Insert a picture of an atftraction.
Format the picture style.

Online Picture:

Insert a picture found online
related to a restaurant or shop.
Format the picture style.

I=

M

Sample pocterc are provided in the Recource folder. -

= Refer to Assignment 1 for your park name.
gy Lo e o, |

Triple click the mouse on top of the Amusement Park Name 1o select the fext.

From.the Font group on the Home tab, click the Font arrow.

Select a font that looks FUN

such as Jokerman or Curlz.

Century Gothi~

With the text selected, click the Font Size arrow. Select font size 36. 36 -
With the text selected, click Increase Font Size to make the letters bigger. AA
With the text selected, click Decrease Font Size to make the letters smaller. Av
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Undo and Redo an Action

> Click Undo on the Quick Access Toolbar to remove the last action. Ic)

> < Step by chep, lluctrated inctructione make
Fermatil feciming technology <kille fun and eacy.

You can format the font style, apply text effects,
and change the color of the letters. Try it!

> Click beside the Amusement Park Name fo position the cursor.

> Click and drag the mouse over the words to select the text.

Apply Font Styles

> Click Bold Bin the Font group to make the words stand out.
Notice that the command is now highlighted. B 1 /U ~

> If you want to remove the Bold font style, click on the command again.
Select the title. Click Italic L in the Font group toslant the text to the right.

With the text selected, click Underline Ulin the Font group. fo place a line below the title.

Apply Text Effects

> On the Home tab from the Font group, click Text Effects.
Select an option from the gallery.

A
A

outline, shadow, Techne Wehderiand

You can customize the s .
reflection, and glow. {

Format the Font Color

> On the Home tab from the Font group, click the arrow beside Font Color. A

> Select an option from the palette.

B Automatic
Theme Colors .
E EE Use your skills to format the poster
fitle. It must be easy to read and
Pick a color I eye-cafching.
9T
Standard Colors
] | EEEER
&) More Colors...
[4 Gradient
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Align the Poster Title

@E (& You can change the alignment of text on the
Z page using commands on the Paragraph
o group of the Home tab. Try it!

ool Leong, gmm?le Wlndow

viewe, and ﬁPQ loelgu ctudente .
bulld word Procegging ckllle.

> Pick the alignment option you like the best.

TechnoWonderiand

Create a Numbered List of Attractions

Visitors want to have fun at the amusement
park. Create‘alist of the top three attractions.

> Position the cursor below the title.
> Type There.are many fun atfractions! Press ENTER.
> Create a numberedlist:

o ClickNumbering ;= from the Paragraph group.

The number I appears. There are many fun attractions!
o Type Aftraction Name. Press ENTER. 1. High Flyer Ferris Wheel
The number 2 appears on the next line. 2. Flying Monkey Swings
3. Dragon Coaster
o Type Aftraction Name. Press ENTER.
The number 3 appears on the next line. i Refer fo Assignment 1 for your aftractions. ]

o Type Attraction Name. Press ENTER.
The number 4 appears on the next line.

o To remove the number 4, click Numbering from the Paragraph group. :=

. A \'4
> Use your skills to format the text, Century Gothi~ 10~ A A B I g A
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Indent the List of Attractions

You can change the indent level of text. The indent
level is the amount of space between the margin
and ftext. Try it!

E=2

> Rest the mouse pointer beside the first attraction.

. ) 5 1. High Flyer Ferris Wheel
The mouse pointer will change to a white arrow. W it
2. Flying Monkey Swings

3. Dragon Coaster

Click and drag DOWN to select the list of attractions.

From the Paragraph group on the Home tab, click Increase Indent. 2=

Keep clicking Increase Indent to move the text where you want on the page.

To move the text to the LEFT, click Decrease Indent. ==

v v VvV Vv

Create a Bulleted List of Restaurants and Shops

Visitors need a place to eat and shop. Create
a bulleted list of the restaurants and stores.

@ e 1

Position the cursor below the numbered list. Press ENTER.
Type Enjoy our restaurants and shops! Press ENTER.

Create a bulleted list:

-— i |
o Click Bullets from the Paragraph group. : = Enjoy our restaurants and shops!
Pete's Pizza
Sunshine Patio
Wild Side Store
Candy Shop

o Type Restaurant Name. Press ENTER. .

o Type Restaurant Name. Press ENTER.

o Type Shop Name. Press ENTER. - l Refer to Assignment 1. ]
o Type Shop Name. Press ENTER.

o Toremove the extra bullet, click Bullets from the Paragraph group. =

> Use your skills fo indent the text. > =

. A \"4 i
>  Use your skills to format the text, entury Gothi~ |10~ A A B I g A

Save the Poster and Close Microsoft Word

> Click Save on the Quick Access toolbar.
Save the file as poster in your student folder.

> Click the Close button to exit Microsoft Word. X
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Assignment 3: Design a Poster — Phase Two

Your poster looks great! To make it look even
better you need to add images.

Follow the instructions to insert picture files,
online pictures, and shapes.

Open the Poster in Microsoft Word  |n fhic accignment, the amugement
7 Gelomeplocehereyous park. pocter ic completed
Studente learn to:
v’ Incert and format a plcture

v cearch online for an Lmage

> Open the poster.

Insert a Picture File of an Aftraction

> Place the cursor below the bt

> Click the Insert tab. From the v d€§[:@n A Ql’WI']D€ ﬂﬂd ﬂdd +€X+

e 0 2 i e
Prtu res O \ e Shapes lcons 30 SmartArt Chart Screenshut
Pictures = Models -
Illustrations

Browse to the Wonderland folder. Double click the attractions folder.

Select a picture from the folder.

D, L2 EM"‘““
m“fn

R
Arcadejpg Ball Pitjpg Band Shelljpg Birds of Prey Bumper Bumper Carsjpg  BungeeJumpjpg  Canopy Tourjpg
Showpg Boatsipg 7 Games g

> Click Insert
The picture may go onfo a second page. Do not worry!
In the next step, you will make the picture smaller.

Scale and Rotate the Picture

> Click on the picture to select it. rotate

> Place the mouse pointer over a corner handle.
When the mouse pointer changes to a two-way arrow,
click and drag inwards to make the picture smaller.

Select the picture.

Place the mouse pointer over the circular handle.
When the mouse pointer changes to a circular arrow, G
click and fturn the mouse to rotate the picture.
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Format the Picture Style

File Home  Insert  Design  Layout  References Mailings___Revie View  Help Format £ Tell me what you want to do & Share | O Comments | (&)
=| | = [Z Picture Border ~ T &= | o |I=' LEJ e TZI. i |
e Bl - 2% H | =1 ( aht:loT
Ed bd £3 o~~~ I b= = N = ] o] I B R - ol E1 5 {Dreight: o1
Remove | Corrections Calor Artistic Trans = Alt | Positiof Wrap | Bring  Send  Selection Align Group Rotate | Crop i gose
Background *  Effects re - 05 Picture Layout ™ || Text « | Text- forward+ Backward~ Pane . . . e -

Adjust Picture Styles Accessi.. Arrange N Size mla
>4

(

Microsoft Word uses contextual tabs to hold commands. A contextual fab is a
tab that holds commands used to format or modify a selected object such as
a picture. A Picture Tools Format tab opens in the ribbon when a picture is
selected. Follow the instructions to learn how to use many of the commands.

Select the picture.

> From the Picture Styles == group, click the More arrow. Select a style.

~ [ pictdre Border ~
- @ Picture Effects +

at aa o= —
Cx,mm.emyouv —v More

PictureStyles

From the Picture Styles group, click Picture Border. Z

Select a color from the palette.

Thems Color:

" EEE [ 1]
Pick a color. {.II“"III

View more colors.

[

> Click Picture Border === again. Click Weight. = Select a size.

e
wit
i

10t
T
2upt
In
anpt
G e—

Moes Lines.

> Click Picture Border === again. Click Dashes. === Select a line style.

TIP: The Picture Style limits the dash that
P can be put around a picture. Some styles
= do not show a change to the dash.

D> Click Picture Effects. @ Select an option.

B preset

a- Studente are challenged to

B seflection
P TIP: Not all effects = cion

A can be combined. £ s

2 gevel

B s-orotation +

e)q)lore program toole.
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Format the Text Wrap and Move the Picture

In Line with Text

- Square
Tight
Through

Text wrap adjusts the way text goes around an
object. Try each of the text wrapping opftions to find
the one that looks the best!

EIRE

Top and Bottom
Behind Text

3

In Front of Text

By

Edit Wrap Points

Mave with Text

. Fix Position on Page
Select the picture. 1 More Layout Opgons.

Set as Defaulf Layout

From the Picture Tools Format tab, click Wrap Text. =

Select Square. -~

v v vV Vv

Place the mouse pointer over the picture. ‘_$_>
When the cursor changes to a four-way arrow, ¥
click and drag to move the picture on the page.

D> Try the other text wrapping options to find the one you like the best!

Insert and Format an Online Picture for a Restaurant or Shop

Insert a picture found online for a restaurant or shop. The Picture
Tools Format contextual tab is used fo format pictures. Use your
knowledge to make the picture look great!

> Place the cursor below the bulleted list.

> Click the Insert tab. From the lllustrations group, click Online Pictures.

3D I Bl g

Pictures Online Shapes Icons 3D SmartArt Chart Screenshot
Pictures - Models~ M

lllustrations

> In TTroublechooting ﬁPg bulld ?robk’m colving

g’reregLeg and encure ctudent cuccece.
> Lc

e To restrict your search to [;] TN !
%‘7 {.’-"1@9
®

— simple images, type clip gf.‘}}

™~ Click and drag the scroll

art affer the search ferm San R
OR click the Filter Y and 17 D & A bar to view the pictures.
pick Clipart. =

J

> Click on a picture to add it to the poster. Click Insert.

> Click Wrap Text and select an option. M-

> Use your skills to format the picture.
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Insert a Shape to Entice Visitors to Come to the Park

Insert a shape that is eye-catching. You will use it fo add text
tfo explain why visitors should come to the park.

> Place the cursor below the bulleted list.

> Click the Insert tab. From the lllustrations group, click Shapes.

! b O 5 D Bl e
Cares Online Shapes Icuns 3D SmartArt Chart Screenshot
- Pictures Models~
Illustrations

> Select an option from the gallery.

Recently Used Shapes
BENNOOOALT LG G
% VL }

Lines
NNSNTLLERAG G
Rectangles
O0oDob@et)

Basic Shapes
EOAMNINASQOOOO
@GSO Or Ly b E
OQOADS 0% o (oY
SR NN,

Click and drag to draw the shape on the page.

Use your skills to scale, rotate, and move the shape. l& CJ
Some shapes have a yellow adjustment handle.

D> If available, click and drag a colored circle to adjust the shape.

adjustment handle

Add Text to the Shape to Describe a Reason to Visit the Park

[> Right click'on the shape and select Add Text.

> Type a Reason to Visit the park. 3 { Refer to Assignment 1. ]

> Triple click on the text.

The Mini Toolbar opens.
Use the commands on the Mini Toolbar to format the text.

font font size
// / I \ Text Effects and
Calibri o K h A Center are not on the .
B I UZ-~A-=-:=- stles Mini Toolbar. Use the
| Home tab if you need
font style fonflcolor fhese commands. =
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Format the Shape

File Home Insert Design Layout References Mailings Review View Help. O Tell me what you want to do 15 Share 2 Comments :;‘
- ZnshapeFins + A TextFillv A Mmoo 3 [ = ‘D i
- = = ~ — Oh
BEE coor | A A A - Zwom| b DB ~ ool
. Ia - Ted  Aign Create| At |Posilion Wrap fring  Send  Selection Align Goup Rotate| o e
O @ shapeEffects - T M TeEflects e | pirection- Text  Link | Text + Ted. Forward - Backward- Pane - - - | o Woth 2
Shape Styles & WordArt Styles & Text Accessibiity Arrange Size

(@]un)
A new contextual tab is available for shapes. It is the Drawing Tools Formart tab.
Follow the instructions to learn how to make the shape look great!

> Select the shape.

> From the Shape Styles group, click the More arrow. Select a style. [*

1 Shape Fil

“ E E [ Shape Outline -—
()WWWec_Pe = wy More

Shape Styles 5

> From the Shape Styles group click Shape Fill. 2

Theme Colors
H EEERERS

Pick a color ||II|||i||

Standard Colors

am EEEER

[ MoFi

& mereflcons —T—Vjew more colors.
B picture. .

Wl Gradient

Apply a gradient or texture. 9 g e

> From the Shape Styles group; click Shape Outline. 4
Use your skills to format the color, weight, and dash style.

Theme Colors
H EEEOEN

Pick a color: .|I|||||||

Standard Colors
um EEEEE
[] Mo Outiine

% more Outine Colors et \/[@W MOre colors.
Set the width and dash style. {|= *=" '

== Dashes

T Arrows

> Click Shape Effects. & select an opfion.

Experience the thrills!

TechnoWonderland is fun
for the whole family!

TIP: To change the shape,
click Edit Shape. [&

Click Change Shape. FO
Pick a new shape.
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Complete the Poster

Use your skills to make your poster look great!

Complete the checklist to make sure you are finished.

> Adjust the Zoom Slider to view the Whole Page. |-

i + 130%

D> Use your skills fo make the poster look great!

Mﬂlﬂ SIDE /)A/QK TechnoWonderland
Experience the thrills!
od is fun |

There are many fun attractions! P, for the whole family!

1. Crazy Coaster

2.Dangerous Drop

3.Stormy Pirate Ship There are many fun attractions!

1. High Flyer Ferris Wheel
. k 2.Flying Monkey Swings
Create memories you will S e o
NEVER forget!
Enjoy our restatirants and shops!

Enjoy our restaurants and shops!| o pete's ol

* Grill Time * SunshinePatio
 Wild Side Stare.
o Candy Shop

* Pizza Palace
* Wild Side Souvenirs
* Wacky and Weird Trinkets

Poster Checklist

Design Tips:

v The words you use should make the
park sound like a fun place to visit.

¥ Your rides, restaurants, and shops
should have interesting names.

v The objects on the page are
balanced.

v Your color choices‘are coordinated
to create a professional look.

v Use the ENTER key to add extra lines
between the text.

v Adjust the font size between lines to
change the amount of white space.

v

The poster entices visitors to want fo visit the park.

The poster title attracts attention.

The words on the poster are easy to read.

The poster has a balanced layout and is colorful.

The list of attractions is numbered.

The attractions are ones that visitors would find fun.

The list of restaurants and shops are bulleted.

- ' ' [ N ' N o

Checklicte Fhroughout the Student Workbook. build ]
organizationdl ekile and lf)elgo ctudente make cure that
Jrlfwey have com?lated di Pmﬁg of the accignment.

> Click the Print button. &=

Save the Poster and then Close Microsoft Word
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Session 1 Review: Introduction to Microsoft Word

1. Answer questions about the Home tab.

File Home Insert Design Layout Refferenc

Do, [commenlo e e Review leccone at the end of

[ copy ;
u -
< Format Painter g Urab x x

Clipboard

Paste

Font

cecclone check and reinforce newly

a.  Which group has commanc

learned ckilic, conce;frg, and

b.  Which group has commanc

Jrer*minology. Reviewe can alco be uced

C. Which command adds effe

d. Which command creates a ‘FOY aggeggwn—i_.

/4
2. Match the command fo the task.
c 10 - a.  Set the typeface thdt will be applied fo the text.
D B b.  Make the size of the words smaller.
A Century Gothi~ C. Choose the size of the words from a menu of opfions.
E A d. Apply a style that makes the words darker.
B Av e. Change the text color.
/5

3. Match the terminology to the correct definition.

a. A font style that slants words to the right.

C bullets

b The amount of space between the margin and a
A italic " selection of text.

c Symbols placed before text to show that items are part
B indent level © ofalist.

. d. The position of text on a page: left, center, or right
D alignment

/4
4, Describe two ways to select text.
¢ «Click and drag the mouse over the text.
e Triple click the mouse over top of the paragraph you want to select.
Double click the mouse over top of the word you want to select.
Position the cursor in the margin and click to select the line.
/2
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5.

Answer questions about the Insert tab.

File Home  Insert  Design Layout References Mailings Review  Wiew  Help £ Tell me what you want to da Share | 03 Comments =

EOHBERREDE QB g s« WIS [H O O D0 0D[EE 4 A2 TT 0

Cover Blank Page | Table | Pictures Online Shapes lcons 3D SmartArt Chart Screenshot Wy Add-ing - Wikipedia| Online | Link Bookmark Cross. | Comments | Header Footer Page Text  Quick WordArt Drop [:'gzl_c“m EquationSymbol

Page” Page Break - Pictures  * Models+ v - Videa - reference . *  Numberr | Box- Parse - capr E ject - - .
Pages Tables Add-ins Media Links Comments Header & Foater Text Symbols

a. Which group has commands to add pictures fo a document? lllustrations

b. Which command allows you to search for a picture using keywords?2 Online Pictures

c. Which command inserts a rectangle, circle, or other figure?2 Shapes

/3

Select the correct command to complete the task.

6.

10.

Add a picture file to a document.

Indent text to increase the amount of space between the left margin and the words.

a. >

b.

. U

Make the text larger.

Rotafe an object.

a. p

*
o For the paperiece daceroom, ctudente can

C.

anewer the cbuegﬁong in thelr di@ﬁml workbooke
listifiree cc USING the latect verclon of Adobe Reader.

attention or

Basic shape 1€ Tedcher Quide Includec ancwere.

Total: /25
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Session 1 Skill Review: Amusement Park Sign

Every aftraction needs an eye-catching sign at the entrance.
Use your skills fo create a sign for a thrill ide at the amusement park.

Skill Reviewe are activitiee for
.duden’rg 1o ']DrﬂCﬁC€ the 3
Technical ckille learned in the

Previoug cecclon.

B Al A "'gn‘

c. Click and drag to draw the shape on the page.
TIP: The shape should fill the page.

d. Use commands on the Drawing Tools Format tab to set the shape style.

<) Shape Fill

E m | e

& Shape Effects

Shape Styles

e. Select the shape. Click Wrap Text on the Drawing Tools Format tab. -n-

Select Behind Text.

4, Add ride instructions:
a. Right click the shape. Select Add Text.
b. Type Ride Name. Press ENTER.
c. Type Ride Instructions. Press,.ENTER.

From the Paragraph group of the Home tab, click Bullets. = —

o Q

Type THREE ride instructions. After each one, press ENTER.
PICK THREE FROM THE LIST OR MAKE UP YOUR OWN INSTRUCTIONS:

remain seated must be 48 inches tall
no food or drinks store loose objects
hold onto handrails keep all body parts inside ride

o
]
L]
e uUse safety harness remain in ride until it comes to a complete stop

TIP: If you have an unwanted bullet symbol, click Bullets to remove it.

f« Format the text,  CenturyGothi~ |10 -~ AA AV B I Q A = =
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5. Insert a picture:

a.

0 000T

Place the cursor on the page. Make sure the shape is not selected.

Click the Insert tab. Click Online Pictures. E‘@

In the search box /O, type a word to find an image for the thrill ride. Press ENTER.
Click on the picture you like.

Click Insert. %

Click Wrap Text on the Picture Tools Format tab. -~

Select an option from the menu.

- +
Use your skills to scale, rotate, and position the picture. & CJ 7
TIP: You may need to move the shape on the page.

Use commands on the Picture Tools Format tab to apply a style.

. 2 Picture Border
= s s
—T o T " & PictureEffects -

N @5 Picture Layout ~

Picture Styles [

TIP: You can overlap objects. To do this, drag an object ontop of another. Select the top.object.
From the Picture Tools Format tab, click Send Backward in the Arrange group. |j
Choose Send to Back or Send Behind Text. bl

TIP: If the online picture does not have a transparent background, try using the Set

Transparent Color tool. Select the picture, then click Set Transparent Color from the Color /
menu in the Adjust group of the Picture Tools Format tab. Click the mouse on the color you “
want fo removel

6. Save the document.as sign in your student folder.

7. Print the sign:

a.
b.
C.

8. Close Microsoft Word. X

Click the'File tab.
Click Print.
Click the Print button. =
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Session 1 Extension Activity: Amusement Park Map

= 1 Create a map to help visitors find their way

Extenclon Activitiec atr the

. . imple Y
end of cecclonc provide wiluse =

Mystery Magic
Show

oPﬂonml enrichment challen@eg.

FICIuie SyIrmnpolils CJri pe.

e smallimage of the attraction, such as a roller coaster,

Ferris wheel, or bumper car
¢ sample of what is available at the attraction, such as

a pizza or t-shirts
e picture representing the name, such as an octopus to

represent a thrill ride

Pizza Parlor

Washrooms

First Aid ﬁi ii Washrooms

Entrance Gate
s E LS00
e %

- g 4
/ \ Information Booth ™ Kiddy

Tour Trolley

Smash-n-Bumper High Flyer Wheel

Ly

Octopus Monster
Ride

Petting Zoo

AR\
3

Playground

i

Dragon Coaster

Be creative! The amusement park should have a range of thrill rides, exhibits, shows, and guest

services. Provide aftractions for children, feenageérs, and parents fo enjoy.

Amusement Park Ideas

The map must have at least: Rides Games Animal Exhibits Dining
rollerccoaster midway aguarium hot dog stand
v An enfrance gate Ferris wheel mini golf bird show pizzeria
v 3 thrill rides drop tower laser tag camel rides snack shack
v 2places to eat ftrqmper.cors arcade Eelﬁing Z00 Shopping
ying swings Live Shows eluga cove souvenir sho
v 1 place to sho P
v ]E) ton b P h haunted house concert hall Water Park arts and crafts
ntormation oo carousel stunt show lazy river sunglass hut
v’ First aid station Events circus water slide Guest Services
v Restrooms parade demolition derby  wave pool trolley car
festival performers splash works stroller rental

Plan the location of the elements of your park carefully. Consider:

Information booth Where should it be placed so that visitors can find it easily?

Flow of traffic

How will.they recognize it2

How will visitors find their way in the park?
Is there a main pathway or trolley to help visitors get around?

Variety Do the features in the park consider all ages and interestse
If a person does not like thrill rides, what can they do or see?
Placement Where should the rides be located within the park?
Should certain rides be grouped together?
Dining Where should eating areas be located within the park?
Should they be together or spread around the park?e
Resfrooms Should there be one or more restrooms?
Where is the best location?
Shopping Where should shops be located to generate the most sales?
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How to Design an Amusement Park Map

1. Open the map template located in the Wonderland folder.

If necessary, use

the Zoom Slider to view the WHOLE PAGE.

2. Replace Amusement Park Name and Student Name with your personal information.

3. Click on the enfrance gate and drag it to where you want on the map. ﬁ 4—1-»

4, Add a symbol:

a. Click the

Click the

¢ 9 060 0

—h

mouse in the center of the page to make the drawing canvas appear.

TIP: The drawing canvas is a rectangular shape around the outside of the map. If the
drawing canvas is not selected, the picture will appear on a second page and you
will not be able to drag it to position.

If this happenis, click Undo. Ic)

— Click inside the drawing canvas. Now reinsert the picture.

Insert tab. Click Online Pictures. E‘@

In the search box, type a word or phrasé to represent a park feature.
Click on a picture you want to addit to the map. Click Insert. ﬁ
With the picture selected, drag it to the desired lIocation on the map. *I*

Resize the picture by dragging a corner handle inwards to make it smaller. &1

5. Add a label: P
|_—‘ mg
Click the Insert tab. Click Shapes.

o 200 Q

From the Basic Shapes section, choose Text Box.
Click and drag below the picture symbol to draw a rectangular box.
Type the name of the park feature.

Format the text.  CenturyGothi~ [10 - AA AV B I g g

To remove the box around fhe label, click the Drawing Tools Format tab. [

Click Shape Outline and choose No Outline.

6. Continu |n

gubgecbuerﬁ cecclone, The ctudent ‘markefing

7. Usethe. eXecUutivee learn to:

Ot
[

TIPS:
v To mak
Chang

v _You ca
From t+
Choose

v Group
Press th

8. Save the

v create exhiblt Pla\cmrdg in Word

v conduct a curvey In Excel

v Publicize an atfraction with Yower¥oint

v decign an invitation with Puplicher

v analyze amucement park. data ucing Accece
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